Using the New Mexico Humanities Council online grant application form

Please note that the instructions contained in this document are technical documentation for
using the new online grant application form. It is intended to be a user-friendly, step-by-step
guide to working through the application. For instructions on what is required, please download
and read the full NMHC grant application instructions, or refer to the instructions provided on
each page. A link to the instructions relevant to each part of the form can be found at the top of
each page of the application form. These instructions can be found at the bottom of each page
of the grant application form. Read them carefully before filling out your grant application.
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Step 1. Register as a user.

Direct your browser to http://nmhum.org/grants/application/

If you are not already registered as a user, you can click on the link in the upper right hand
corner to register.

Grants - Online Grant Application - New Mexico Humanities Council

=+ | L http://nmhum.org/grants fapplication/ [ Q' Google

Home Announcements Calendar Programs Grants NM Centennial About Us Contact Scrapbook

You must log in as an NMHC registered website user to begin, submit and access Grant Applications. If you have not already done so, please take a ent TO
REGISTER WITH OUR WEBSITE. Who we wera
Who we are

Login Now: Who we

Username
Password I
Login Now

Forgot your password?

1o be

Username

Forgot your user name?

Email

Reset Password Now

Home

Fill out the registration form. Your personal information will not be shared. You must fill out
all fields marked with a double asterisk **. If you wish to read the NMHC privacy policy, click
the Policies and Terms link on this form. When you have completed this form, click the button
labeled “SUBMIT REGISTRATION NOW”. You will get an email with a link to confirm your
registration. Click the link, and you will be sent an email with the user name you chose and a
computer-generated password.
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Register with our site

Flease 1l out the registration form below as completely s possible, and then dick SUBMIT REGISTRATION NOW at the bothom of the form. Uipon registering, you will be emailed a confirmation link, which will activate your
acure. Upon activetion, you will be emalied your password.
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SUBMIT REGISTRATION NOW

Use this user name and password to log in.
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Home Announcements Calendar Programs Grants NM Centennial About Us Contact Scrapbook Support

[ Login Mow | Register (Why?) ]

You must log in as an NMHC registered website user to begin, submit and access Grant Applications. If you have not already done so, please take
a moment TO REGISTER WITH OUR WEBSITE.

Login Now:

Password

Forgot your password?

Username

Forgot your user name?

Email

Home

Viebsite and Contents Copyright ©1S57 - 2010 NMHC - New Mexico Humanities Councll. All fights reserved.

cesign/progrRmmMIng by: Lutraking.com

You will see the following confirmation message when you are logged in, except with the user
name you selected in the registration process. You can click on the link for “grant application
submissions” to go directly to the grant application home page.

Home Announcements Calendar Programs Grants NM Centennial About Us Contact Scrapbook Support ‘

Signed in as Applicant
Your Account | Sign Out | to understand.

Who we are
User Applicant logged in. Who we
hope
You will remain logged in for 1 day, 20 hours.
to be

Welcome to NMHUM.ORG

You are signed in as Applicant
Your Account | Sign Out

As a user, you may take advantage of some the special services our website offers, such as email subscription sign ups, grant application submissions, and more.

Home | Announcements | Calendar | Programs | Grants | NM Centennial | About Us | Contact | Scrapbook | Support

‘Wiebsite and Contents Copyright 1597 - 2010 NMHC - New Mexico Humanities Coundl. All ights reserved.

design/programming by: Luffakind.com

If you wish to change your password to something easier to remember, click on the link

for “Your Account” in the upper right hand corner. Fill in your desired password in the field
labeled SET PASSWORD and again in the field labeled VERIFY PASSWORD. Click the button
labeled “SUBMIT AND SAVE CHANGES NOW.”
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Home Announcements Calendar Programs Grants NM Centennial

e
M

Fields marked with a ** are REQUIRED

** Username

SET PASSWORD

VERIFY PASSWORD

*% First Name

*% Last Name

** Email

Applicant

Test

Applicant

webmaster@gueenellen.com

Website

Organization

Title

Tel

505-444-1234

Fax

** Street Address | here

Street Address 2

** City |here

=+ State | New Mexico D

*% Zip/Postal Code |B7111

** Country [ United States %

1 agree to the Polices & Terms YES, ACCEPTED
Registered 25 May 2010, B:44am MT

Access Level User

--- SUBMIT AND SAVE CHANGES NOW

About Us

Contact

Scrapbook Support

Signed in as Applicant
Your Account | Sign Cut
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Step 2. Starting a grant application.

When you are logged in, the page http://nmhum.org/grants/application/ will show a list of all
previously submitted grants (if any). These grants can be sorted by clicking on the header titles
at the top of each column. To start a new application, click the button labeled “START NEW
APPLICATION.”

Grants - Online Grant Application - New Mexico Humanities Council
« | » + “ https://nmhum.org/grants/application/index.php ¢ Qr Google
O i BILLING Atlas KUNM Gmail Museum Admin MERDE!M PLIC Admin Galisteo Admin  WYTripAdmin  AF.net Admin  News (1819) v

Grants - Online Grant Application...

Home Announcements Calendar Programs Grants NM Centennial About Us Contact Scrapbook Support &
Signad in 2s Applicant

Your Account | Sign Out Seaking
to understand

List of Grant Applications Wiha we were

Who we are
Click here for instructions e
hope
Click column heads to sort applications by that column. Click column head again to change ascending/descending. fobe
Project Title ’D‘ngh:‘g‘“ I.‘j:ft"f Applicant m’m"a‘:"’" H;‘j_ﬁf““‘ed Started Modified Status
my Awesome Test 27 Jul 2010, 11:09pm 30 Jul 2010, 2:51pm
Grant 1 Oct 2010 Major Applicant 233.00 T ‘. MT 4 Not Funded
A very small Test 9 Aug 2010, B:05pm 25 Aug 2010, 1:30pm =
Al 1 Nov 2010 Mini Applicant test grant 02 300.00 MT MT Not Funded
Atiny mini grant | 1 Nov 2010 Mini Igiﬁmm 22322.00 LAug 2010, 10:20pm | 18 Aug 2010, 12:430M | ¢10ced / Under Committee Review
I Test 30 Jul 2010, 3:23pm | 19 Aug 2010, 8:42am | Draft Submitted / Consultation
| have no idea 1 Oct 2010 Major Applicant 10.00 MT MT Period
Test 30 Jul 2010, 11:28am 1 Aug 2010, 10:19pm
what will be 1 Oct 2010 Major Applicant 14.00 MT T New

START NEW APPLICATION

General Grant Instructions

I you have existing grants applications -- open, submitted, funded or not funded -- click the name of the grant application to view and/or edit that application.
To start a new application, click "START NEW APPLICATION".
When you start a new application, you will be on the Application Main tab. You can fill out the application in any order, and save each page using the options at the bottom of the form.

when you are ready to consult with NMHC staff, you may submit it as a DRAFT REVIEW In any condition. However, you must fill out all the forms completely before submitting 2 FINAL APPLICATION.

Use the pulldown menu to select whether the grant is a mini grant (a request under $2000) or
a major grant, for larger amounts. Give your project a title and fill in the description. You will
have the chance to edit this information later. Make sure the option to “Save new application” is
selected in the pulldown menu at the bottom, and click the button marked “SUBMIT.”

At the top of every page is a link that says “Click here for instructions.” Clicking on this link
will take you to the bottom of the page, where you will find full instructions for every page.
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e

L hrtps://nmhum.org/grants/application/index.php

Announcements Calendar

== Click here for instructions -

Project Title
Plaase do not exceed 20 words.

Description
Piaase do not exceed 250 words.

E=E ¢ [ (Q- Google

Programs Grants NM Centennial About Us Contact Scrapbook

Mini

Signed in 2s Applicant
Your Account | Sign Out

'This Is a new application for a grant. When I click "save new application” it will
take me into the full form for the online grant application.

4

‘What would you like to do now? Please chooose from the list below and then click SUBMIT

_Save new application ¢
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Step 3. Filling out the main page of the grant application form.

You will be taken to the main page of the full grant application form. The next step is filling out
the Sponsoring Organization information. If the Sponsoring Organization has sponsored a
previously funded NMHC grant, it will be in the pulldown menu list. Use your cursor to scroll
through the list to find it. After you click the Submit button on this page, you will be able to see
all the contact information for this organization. You will still have to add a description of the
organization and the organization’s mission statement.

=== Click here for instructions --- Who we were
Who we are

tobe

Project Title
Pisaze do ot axceed 20 wards, | MY New Grant

This Is a new application for a grant. When I click "save new application" it will
take me into the full form for the online grant application.

Description
Pleasa do not excead 250 words.

+ [ None ]
(GEEKS) Graduates, Educators, and English Kenning Soclety

(GEEKS) Graduates, Educators, and English Kenning Society
(GEEKS) Graduates, Educators, and English Kenning Soclety
B2 (GEEKS) Graduates, Educators, and English Kenning Society
(GEEKS) Graduates, Educators, and English Kenning Soclety

‘Choose an organization from the pulldown list at right o
CLICK ON THIS TEXT TO ADD AN ENTIRELY NEW 1uffakind.com
ORGANIZATION 1uffaking.com
Email | luffakind.com
’_I 1uffakind.com
‘Website

1uffakind.com
Phone ]_] 516 Arts
o ’—i 516 Arts
516 Arts
Street 516 Arts
Ad Hoc Committee - Gifts of the Land:NM Farm & Ranch Wemen
Ad Hoc Committee - Gifts of the Land:NM Farm & Ranch Wemen
City Ad Hoc Committee - Human Experlence Grant
o ’; Ad Hoc Committee - SouthWest CoffeeHouse
’_J Ad Hoc Committee - SouthWest CoffeeHouse
R ES Ad Hoc Committee - The Curanderism Project
Add Sponsoring Organization(s) Country United Ad hoc Committee for "Navajo Customs-Then & Now"
Ad hoc Committee for "Navajo Customs-Then & Now"
Ad Hoc Committee for The Ghost Ranch Project, the
Ad Hoc Committee Grants Area Miners Oral History
Ad Hoc Committee/Martin Wagner & Thomas R. Wagner
Ad Hoc Committee: Southwest Storytellers
Ad-Hoc Committee for the Jemez School History Project
Albuguergue Folk Festival
Albuguergue Museum
Albuguergue Museum Foundation

Description
Please da not exceed 200 words.

<
I['«' O

If the Sponsoring Organization has NOT ever been funded for an NMHC grant, then click the
text that says, “CLICK THIS TEXT TO ADD AN ENTIRELY NEW ORGANIZATION.” Fill out this
form as completely as possible.
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Add Sponsaring Organization(s)

Name Organization NOT on the List

Email
Waebsite

Phone

Zip/Postal Code

Country

Description
Please do not exceed 200 words.

Mission
Please do not exceed 500 words.

ReaEmall @yourcompany.com

yourcompany.com

505-111-2222

3 Johnson 5t.

Shiver City

MM

BBS52
United States

This company Is sponsoring this grant for the following
reasons. 1) Because we are 2) Because it conforms with our
mission.

g

The mission of this arganization or this ad hoc committee and
how It dovetalls with the purpose of this grant.

The next part of the form is adding a Fiscal Agent. The Fiscal Agent is essential personnel and
the grant application can not be considered for funding without the signature of the Fiscal Agent
on the final application. If the Fiscal Agent has served on a previously-funded NMHC grant,
their name will appear in the pulldown menu list. Select their name. When you click the submit
button, you should see full contact information for this person. Ensure that their email address is

valid and active.
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Fromy Autrey, Blizabers
L Auguarise, Ketherne
oty AiEis, Breds
Avedon, Uiy
TR s, Bera
Find sl Cade Amall, Barbada
L Ayen, David
Coasniry Besca, Coruntey
" Baca, Wmery Santisge
Peege Fasmat(s) | & Conderence Baate, Mo
= Exminit Baicer, Dareicd
O Lactura(s) Basker, John W,
H Racda Program Baiker Loy
Lt Bpaingy D smaion Lo
o W & Baker, Mancy
3 Fikm ar Ve Disoussion Balas, Glenda R,
£ Byprmpasiaam Bail, Dlane
1 Pamel Disouakon B, e
O St (ecxplaing Baimas, Marie
N
,_baumumuimif Barper, Suisn M |
B OTHER, enpials format barneityy; Ficsrd
e Bawea, B
¥
] |

Akl it g n:car::rlnmr:umme
Flil ewt et Torrr Belonw Do 544 & hEw DEmOs .
Wouy iy chooie aa exiating |
o the pulldown (e &t
_' n:tn:rﬂn:“;:vprrmmnp ¢ [ More |
B30 B W DECROn. Acttenberg, Afrga
I 1 Agoye, Heman
Use the pulldown to HTER aguitar, Craries
[ r— Akeroyd, Bichand
add a fiscal agent who Alemayan, Pau
M Namsp Alarid, Patrich
has already served on Ala, Karims Dlane
g Lae Pt Aleman, Jesse
a funded grant project PR ——— R T S
CRHTTEINRCH o £y Alhal, Rakim
| Mivarer, Maribel
Emadl ([ Pabilc -
e T | Aore, At
|-:m'-|nn|l-‘|- wmm Anderucn, Baverdes
Al S n Andierson, Janeen
- . “W:] Anderson, Jon D,
v Aneils, Anme
Welnine Aneily, Anttormy
a 2 Armchaets, Kui F,
“ﬁm_ Armriety, Ko
Te Aparicis: Blyrte, Heles
T Archeiets, Elizabeths
Home Fone  wrchoiets, Hangaoet
| Areiland, husn EEvEn -
it Armlis, Fededis
fax|  Amoyos-Jursde, Pas
1 wnid, padf ascf
Col e Ashe, Fatrics

Atendia, Paulette

If your designee for Fiscal Agent has not served on a previously-funded NMHC grant, then

you must fill out the form as completely as possible. All personal information will be part of the
public record if the grant is funded. You may wish to contact the Fiscal Agent to notify him/her to
ensure he/she can receive emails from you. When this application is finalized, the Fiscal Agent
will receive an email confirming his/her participation in this program.
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Add Fiscal Agent

Click here to add Flscal Agent

Fill out the form below to add a new person...

You may choose an existing
person from the pulldown |ist at
right or fill out the form below to
add a new person.

& i Soclal Title
esignated fisc

If your

First Name

Middle Name

Last Name

fill outt
sl Email (Private - for NMHC
communication only)

v as possible.

Emall (Public - may be displayed
to web visitors)

(optionally replaces primary
email address when publicly
displayed with funded program
material)

The email you use for the

Website

address. Organization
Title
Home Phone

Work Phone

Fax

Cel Phone
Street

Street 2

Clty

State
Zip/Postal Code

Country

Identify the format or formats of the program you are proposing. Use the pulldown menu at the

bottom to select whether you want to

e “Save changes and remain on this page” (recommended when you want to keep editing

this information);

e “Save changes and go to the NEXT page: Application Narrative Form” (recommended
when the information on this page is more or less complete); or

e “Submit application as is for DRAFT REVIEW to the Grants Administrator AND notify
associates to electronically sign their forms. This option is not recommended until the
scholar’s forms have been completed, but if you wish to start consultation to see if your
program conforms to NMHC funding guidelines before contacting scholars, you may

select this option at any time.

Consultation is required and a final application can not be submitted without submitting your

application as a draft.
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[ Mr.

-
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John

Q.

Smith

Johnsmith@smith.com

http: //johnsmith.com

John Smith Accounting

Owner

505-111-2222

12 Applewood Lane

Santa Fe

MM

85105

usa



............ . |

Work Phone | [505-111-2222

Fax ||

Cel Phone | [

Street | |12 Applewood Lane

Street 2 | |

City | [Santa Fe

State | [NM
ZipfPostal Code | 85105
country | [USA ]
Project Farmat(s) | @ Cenference
# Exhibit
O Lecture(s)

& Radio Program

O Reading/Dliscussion

# Workshop

O Fllm or Video Discussion

O Symposium

0 Panel Discussion

1 Other (explain)

] Does program respond to a NMHC request for proposals (RFP)?

If OTHER, explain format
Please do not excesd 20 words.

[ None ]
+ Save changes and remain on this page SUBMIT

s es and go to the NEXT page: Application Narrative Form

Submit application as-is for DRAFT REVIEW to the Grants Administrator AND notify assoclates to electronically sign their forms
t,

Application Form Main Page Insi

STEP ONE: FILL OUT THE FORMS

Fill out this application as completely as possible. To complete this page, you must be able to describe the humanities program you are planning, and which people will be invelved In what ways. You
must invelve the following essential personnel:
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Step 4) The Grant Application Narrative.

If you choose to move to the second page, you will see a long list of text-entry fields for typing

in your application narrative. Please answer all answers as completely as possible. If you are
using another word processing program to control word length (such as Microsoft Word), please
be aware that special characters may not translate if you “copy and paste” the text directly

into these fields. Special characters include em dashes and accents in non-English alphabets.
You can still use special characters, but you must use the keyboard strokes defined by your
operating system (Windows, Mac or Unix). Refer to the documentation for your computer to find
out how to do this. Windows systems usually require activating a foreign language keyboard.

Please note that you can move from page to page by clicking on the tabs at the top of the
grant application form. You will get a warning message to save your information by clicking
the “SUBMIT” button at the bottom of the form on each page. If you have already saved your
information, you may click the button marked “OK” on the warning message. If not, click the
button marked “CANCEL,” scroll down to the bottom of the form and save your changes.
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Programs Grants NM Centennial Contact

Signed in 25 Applicant
*four Account | Sign Gut

All Applications
Application: My New Grant

Application Main Application Narrative Budget Form Scholar's Forms Supporting Documents Print-Ready PDF of Application

- Click here for instructions —

1. What is planned? | [This will describe the program fully.
Piease do not exceed 1000 words.

P

2. When will it take place? | [This will describe when It will take place including multiple venues, If applicable.
Plaase do not exceed 200 words.

)

3. Where will it take place? | |This will describe where it will take place, Including multiple venues if applicable.
Plaase do not exceed 200 words.

4. Whao are the managers, planners, and humanities scholars? Please provide names, titles, and brief | |This is a brief summary of the scholars Involved In the project, thelr duties
y identifications. relating to this project, and why they are invelved. The applicant Is reguired to
Fizase do not excesd 500 words. | |fil| out an additional form for each scholar with detailed information about their
relevant experience, so this is really a BRIEF summary.

Narrative questions 5-9
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5. How does this project invelve the humanities disciplines? | |pescribe how this project involves the humanities disciplines. A full description of
Pease do not excesd 750 wards. | \the humanities disciplines can be found under the FAQs section of this website.
In shaort:
The humanities are the study of human culture with particular emphasis on the
liberal arts; the cultural implications of the natural sciences, soclal sciences, and
associated pi s and self-expl . Within their
traditional university setting, the humanities encompass and by no means
restricted to the disciplines of: anthropolegy, archeclogy, comparative religion,
ethics, fine arts, histery, jurlsprudence and philesephy. The humanities also
Include other Interdisciplinary flelds such as American Studies, Latin American
Studles, Womens Studies, Native American Studies, and African American
Studles. The most Important public mission of the humanities Is the
improvement of the guality of civic discourse.

4

6. What are the evaluation criteria for this praject? | |An outside evaluator must be designated for this preject, but the project director

Plaase do not exceed 250 wards. | \ean dictate the evaluation criterla. Criterla might Include program attendance,
reaching out to under-served or non-traditional audiences, or bringing humanities
programming to under-served communities.

e

7. What is the role of the humanities scholar(s) in this preject? | (Additional forms will be reguired for each designated scholar assoclated with this
Flaace do not exceed 750 wards. | |project, but the general contribution of each should be described In this section.

P

8. Wha are the proposed audience/participants? Estimate of audience size? | [while the New Mexico Humanities Council seeks to reach a broad audience, using
Flease do not exceed 250 wards. | |conservative estimates is always appreciated. Use attendance at past/similar
programs to reach your estimate.

9. What kind of publicity Is planned to reach the augience? | |pescribe how you will be promoting this event, on radio, television, through
Fizase do not exceed 250 words. | |articles, ads, or online. Expenses related to publicity can be detalled in the
budget.

If you fail to fill out any of the narrative questions and click the submit button to save this
information, you will get the following error message. The grant cannot be submitted as a final
application if there are any “red flags” like this:

w Home Announcements Calendar Programs Grants NM Centennial About Us Contact Scrapbook Suppert .

Signed in 25 Applicant
Your Account | Sign Dut Seaking

to understand
Who we were
All Applications el
Application: My New Grant Who we
hope.
Application Main Application Narrative Budget Form Scholar's Forms Supporting Documents Print-Ready PDF of Application oy

-== Click here for instructions ---

Likewise, if you submit answers to the narrative questions that exceed the word count you will
also get a “red flag.” Click on the link provided to take you to the area that has been “flagged” as
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needing correction.
My = Home Announcements Calendar Programs Grants NM Centennial About Us Contact Scrapbook Support ;

Signed in 25 Applicant
Your Account | Sign Cut Seeking

to understand
Wio we were
All Applications S
Application: My New Grant Who we
hope:
Application Main Application Narrative Budget Form Scholar's Forms Supporting Documents Print-Ready PDF of Application e

=== Click here for instructions -

The text to the left of the field that needs correction will be highlighted in red. Correct the
information according to the text of the error message and click the button marked “SUBMIT.”
On this page, you also have the option to use the pulldown menu to move to the next page.

At the bottom of this page is a PDF of the Application Rating form used by the NMHC reviewers.
You can use this form to assess the strength of your application.

A

10. Of what value is this project to the audience? | [while describing the Intangible value of this pregram Is nice, try to describe the
@ do not exceed 300 wards. | INEED you are filling for this audience by your proposed program.

11. Mow that you have answered all the above questions, please condense it all inte a three sentence description | [This should be short and to the point. Concise. Brevity is the soul of wit.
or blurk that NMHC can use for publicity and to put on the NMHC web site. Be sure to include funding
support credits for NMHC and NEH in the three sentence description.

Pisase do nat excead 100 words

‘What would you like to do now? Please chooose from the list below and then click SUBMIT

([ Save changes and remain on this page =4 m

[FEw]

downlozd this Application Rating Sheat adf to evaluate your application
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Step 5. Fill out the budget form.

The budget form will automatically calculate your budget for you. Fill out the budget as
completely as possible, indicating the source of funding for each item. Each budget item
requires a written justification, which you will enter in the text field for each section.

Announcements Calendar Programs Granis NM Centennial About Us Contact Scrapbook Support

Signed In as Applicant
Your Account | Sign Out Saaking

W e wire

Al Applications s

Application: My Mew Grant Who we

Application Main Application Marrative Budget Form Scholar's Forms Supparting Dotuments Print-Ready POF of Application tbe

=== Click here for Instructions -—

I. Services & Supplies

Tﬂephanel 0.00 ‘ 0.00 | 0.00 ‘ 0.00 ‘ 0.00 ‘ 0.00
i i i i i

Postage | 0.00 | 0.00 | 100.00 ‘ 0.00 | 0.00 | 100.00

Rentalsl 0.00 | 0.00 | 0.00 | 0.00 0.00 ‘ 0.00

other | [50.00 | 0.00 | o.00 | 000 | [000 | 50.00

Basis for Services & Supplies | (cor any rems you have listed under the budget, you must justify these expenses

Please 0o not exceed IS0 WORSE | | vhyis area, It can be brief like

$100/ postage: for mailing out documents related o the program (Expenses
refated to publicity can be detailed below); this cost will be supported by the
sponsoring arganization

$50/ Other: The spansoring organ zation will need to purchase 5 staplers @ $10/
aach.

L L T T

If your budget does not contain justifications for any funds (whether from NMHC or another
source, you will get a “red flag” error when you submit. The fields that must be filled out will be
highlighted in red.

If you fail to show matching contributions equal to or greater than the amount requested from
NMHC, you will get a “yellow flag” warning. This will not prevent you from submitting your final
application but it may prevent consideration for full funding.
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IIL. Publicity

Ads 0.00 0.00 0.00

Basis for Publicity

4000.00 0.00 4000.00
Flyers/Posters 0.00 0.00 0.00 0.00 0.00 0.00 .
Brochure 0.00 0.00 0.00 0.00 0.00 0.00
Cther 0.00 0.00

0.00

0.00 0.00 0.00 d

Flease do not exceed 250 words.

'mi{.

Home Announcements Calendar Programs

Application Main Application Narrative Budget Form

--- Click here for instructions ---

Grants

All Applications
Application: My New Grant

Scholar's Forms

NM Centennial About Us Contact Scrapbook Support

Signed in as Applicant
Your Account | Sign Out

Supporting Documents Print-Ready PDF of Application

There are warning "flags"
associated with this
application that may prevent
full consideration for funding

NMHC!

1: The budget must show total matching contributions greater than or equal to the amount requested from

O

Matching contributions do not have to be in the same category as the funds requested.
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| 11. Publicity

ads | [4000.00 0.00 [0.00 0.00 [0.00 4000.00
mm- 0.00 -_c;,ou .ia.nu 0.00 ; ';u.an 0.00
Brochure | [0.00 0.00 [a.00 0.00 [0.00 0.00
Other | [0.00 0.00 [100050.00 0.00 | | [0.00 100050.00

Basis for Publicity
Piease do not exceed 250 words.

Full page ads will run in local newspapers for two days to promote the event
Full page ad/ Jal, Pie Town, Silver City, Farmington newspapers

$500/ each
ad fees based on rates as published at the newspaper websites

In Clayton, Sarah Palin will roam the streets with a bullhorn, blaring out news of
the program.

Bullhorn donation $50

Sarah Palin's speaking fee (waived) $100,000

IIL. Travel

Mileage

(limited to $.375 per mile of | 0.00 0.00 940.00 0.00 0.00

NMHC funds) : : )

Alrfare | [0.00 | | [o.00 | | 0.0 | | fa.00 | | 0,00
Per Diem

{per person daily limit: food - | 940,00 0.00 | | 000 0.00 | | [a.00
$24; lodging - $70)

Other | [0.00 | | [o.00 | | [o.00 | | [o.00 | | [0.00

Basis for Travel g

o it Include a brief justification for the travel expenses here, e.g.:
The 2 scholars associated with this project will be traveling a total of 2507 miles in
their own vehicles, to 5 program locations (Silver City, Jal, Clayton, Farmington,
Pie Town). They will support the cost of travel, but we are nequesting per diem
expenses for food and lodging in each location.
2 scholars X $24/day X 5 days= §240
2 scholars X $70/night X 5 nights=§700

When you have completed the budget, you can select the option from the pulldown

940.00

0.00

940.00

0.00

menu to “Save changes and go to the NEXT page: Scholar's Forms.” Click the button

marked “SUBMIT.”

You can also choose to “Save changes and remain on this page.” Click the button

marked “SUBMIT” to save.
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IV. Honoraria

Scholars

(Please explain if aver $350 | [700.00 [0.00 | | 000 | | [o.00 [0.00 | 700.00
per scholar, per event)

Other Participants | [350.00 | | [o.00 | | [o.00 || 000 | | [0.00 | 350.00

Project Director | | 350.00 |0.00 | | |0.00 | | |o.00 |0.00 | 350.00

Evaluator | 350.00 || o0 | | [0.00 | | 000 | oao | 350.00

Other | 0.00 |0.00 | | 0.00 | | |0.00 |0.00 | 0.00

|

for Honorarla | (e scholars, project director, evaluator, and fiscal agent will nat be compensated
PRk TR oy 25 sl in any ether way for their participation in this project, so honoraria will be awarded
to each.

Note that the total sum of the matching cash and in-kind donations is high
encugh in ather categories that it does not have to matched item-for-item.

[ Mone ]
¥ Save changes and remain on this page SUBMIT

Budget Instructions

The budget summary form requires you TO INDICATE ALL PROJECTED INCOME AND EXPENDITURES for your project. Below you will find step-by-step instructions for
filling cut the form. Please note that a space Is provided to explain all budget items in the summary.
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Step 6. Identifying scholars participating in this program.

Besides the Fiscal Agent, required personnel include a project director, at least one humanities

scholar, and an outside evaluator. Each of these participants must have an active email
address. If any of these personnel have participated in a previously-funded NMHC grant, you

may select their name from the pulldown menu list provided. Upon clicking the “Submit” button,

please verify that an active email address is included as part of their contact information. If it is

not, please correct it.

P S ile it Niew History| Bookrarks _Windaw_Fielp

Tiths

Home Phone
Work Phone
Fax

Cal Phone
Street

Street 2

iy

State
Tip/Fostal Code
Country

Remiovn | ] Checle

Add Humaniies Scholars Who
Wil Panticipate

Fill put: this Torm below i add §

=

he scholars have
participated in a project
previously funded by the
MMHLC . then you can select
their name from this pulldown
list. ¥au will not have to fill in Mickdle Name
any ather information except
an actiye email address (ifnot L 0 e

pert of this record). B S T

Empil {Public - may be
displayyed to web visitors)
{optisnaly repletes primany
emall address when publicy
displaryed with funded
program matesial)

¥ou mary choose gifexisting

First Name

Last hame

Wl

Crganiration

If the scholar, project director, or evaluator has not participated in a previously funded NMHC

a
Wiy, Charked A,

Damico, Heken
Daughters, Anton
Durwess, Dol
Durvry', Jamila
Dirviddow, Jeffray
Darvis, Joyoe K.
Durvis, Michael T.
davis, sammy
dapdreamior, maming
D, Richaerd

Dl Vecchia, Anm
Demadtre, Lubos E.
Dsnetdabs, Jennifer
Duitsch, Roger
Driar, Jose!

Driaz, Rose

Diggle, Suzan

Ddl, Agnes
Derrwicszatin, Dl
Dabemon, John M
Dockrary, Raiph
Dpctier, Vinginia
Dy, Virginia
Damingues, Hartha

Dorame, Anthony
Dotsan, Deborab
Daty, Stewart
Douglas, Krys
Doy, Gade

Dresszer, Maria

Dry, Eddie

Dubks, Chins
Dubisys, ., Willlsm Eno
Dumbutshens, Rujeko
Dunaway, David K.
Dunilap, Themas R.
Dursmies, Wiliam W.
Durn, Hidy

Dunn, kancy

Drylla, Mariah

Eber, Christine
Eckoart, MY
Edwari, Brian K
Ekchistaedt, Connle
Elsensbein, Robert
ENf, Ahvdini E

Ellis, David

Els, Elrabeth

ehva, jane &

Ehvin, Mehvin ¢.
v

grant, then fill out their current contact information.

For all scholars, you must fill out each scholar’s form as completely as possible, including the
scholar’s education and degrees, contribution to this project, relevant experience, and relevant

_ e ———

Who Will Particpate

4 sl

publications, products, awards, and recognition. If you do not have this information, the scholar
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wII g t the opportunity to complete and/or correct his/her information.

Country | |US

AT ST ('; This is the scholar's affiliation
any’
Please do not exceed 100 words.

Education and degrees
e s This is the scholar's education & degrees

Please specify your | [Tp,ig'is the scholar's contribution to the project
contribution to this project
Piease do not exceed 250 words.

Experience relevant:a this | [1his is the scholar's experience relevant to the project
Please do not exceed 250 words.

Publications, Products, | [These are the scholar's felevant awards & publications
Awards & Recognition

relevant to this project
Please do not exceed 250 words.

Remove | [J Check this box to delete upon save -- no warning

Add Humanities Scholars Who Will Cli
Click here to add Humanities Scholars Who Will Participate
Participate . | ere to add Humanities Scholars Who Will Partici

Make changes by editing the fields in the form below.

N —

First Name | |Michael

Middle Name I

If you do not include a scholar’s form for at least one participant for each required position, you
will see a “red flag” upon clicking the “SUBMIT” button at the bottom of the form.

Click on the links provided to go directly to the scholar’s form for that participant’s position.
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Announcements Calendar

Application Main Application Narrative

--- Click here for instructions -—-

Programs

Budget Form

Grants NM Centennial About Us

All Applications
Application: My New Grant

Scholar's Forms Supporting Documents

Contact

Scrapbook Support

Signed In as Applicant
Your Account | Sign Out

Print-Ready PDF of Application

Who we were
Who we are
Who we
‘hope
o be

When you have added all required personnel, you may select the option in the pulldown menu
at the bottom to “Save changes and go to the NEXT page: Supporting Documents.” Click the
button marked “SUBMIT” to save your information at any time.

Current Evaluator

Country

Institutional Affiliation (if
any}
Please do not exceed 100 words.

Education and degrees
Please do not exceed 100 words.

Please specify your
contribution to this project
Please do not exceed 250 words.

Experience relevant to this
project
Please do not exceed 250 words,

Publications, Products,

Awards & Recognition
relevant to this project
Please do not exceed 250 words.

Remove

Add Evaluator

‘What would you like to do now? Please chooose from the list below and then click SUBMIT

Completing the Scholars' Forms

For each of the individuals you have included in your project, except the fiscal agent and contact name for the sponsoring organization, you must have a signed
scholars' form. All fields are required, including an active email address**, which is what each scholar will use to approve his/her form.

us

this is the evaluator's institutional affilitation

this is the evaluator's education and degrees

this is the evaluater's contribution to this project

this is the evaluator's experience relevant to this project

this is the evaluator's publication, awards & recognition
relevant to this project

[0 Check this box to delete upon save -- no warning

Click here to add Evaluator

[ None ]

¥ Save changes and remain on this page

Save changes and go to the NEXT page: Supporting Documents
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Step 7: Add optional supporting documents

You may wish to include supporting documents, such as letters of support, scholar resumes,
etc. These are not required, but may strengthen the grant application. Use this part of the
application form to upload supporting documents. Click the button marked “Choose File” to
browse for files saved to your computer, or on removable media on your computer (e.g. a CD or
external drive).

Home Announcements Calendar Programs Grants NM Centennial About Us Contact Scrapbook Support Y
Signed In as Applicant
Your Account | Sign Out Seeking
to understand
All Applications e e
Who we are
Who we
hope

Application Main Application Narrative Budget Form Scholar's Forms Supporting Documents Print-Ready PDF of Application S

--- Click here for instructions ---

There are no supporting documents attached to this application.

Upload a New Supporting Document: | ("Choose File ) no file selected

Description:

P

‘What would you like to do now? Please chooose from the list below and then click SUBMIT

[Submit and remain on this page ¢) m

How to Attach Supporting Documents to Your Application

If you have additional documents that support your application, such as photes or text or graphic documents, you may want to include those documents along with
your grant application. Such attached documents are *not* required.

Use the "browse for file" button to select a file on your local computer (see below for allowed file types and sizes). Enter a brief description of the content and/or
relevance of the file in the corresponding text field. Click the "save changes" button ONCE and be patient. When the page finishes refreshing your file should be
uploaded and shown with your application.

If you want to delete file(s), check the corresponding "delete” box for the file(s) you wish to remove and click the "save changes" button.

You will have the option to browse your computer to find the file you wish to upload. You may
select one file at a time. Only certain file types under a certain size are permitted, due to server
limitations. If you have nonconforming documents you wish to include, you may mail them to the
Humanities Council. Please contact the grants administrator first if you plan to do this.

Select the file you wish to upload and click the button marked “Choose.”

[« /» ][22 = m) [ (& Desktop +4 Q
DEVICES Name 4 Date Modified
e s [5] 4747440725_09fed08e38.jpg 8/16/10
K Disk [#] Amtrak - Reservations - Confirmation.pdf 7/24/10
- © BeforeAppraisal.f 8/28/10
ECES | BronzeAward.doc 8/11/10

| Camino Real draft RFP 11-HPD-7000-001 doc 8/27/10
@ Cinnabar Books- How much does it cost ta write a book? 7/28)10
[ documentary_script.pdf 7/28/10
| GBARPA nominatians RFP 11-HPD-7000-004.doc 8/27/10
s [%) historicaldocume02banduoft.pdf 11/17/08
n | Membership info sheet.doc 8/21/10
X [¥ nrbl6a.pdf 4/24/09
0 B! ‘prises-2010-043.pdf 8/26/10
(] Read In Free Time 9/25/09
SEARCH FOR ,
® Todar [¥] RockArtPriests. pdf 7/10/10
= [%) SolisBirthdaylnviteOne2010.pdf 8/25/10

Cancel ) ( Choose

f - ellens mail
£ - ellens mail

((Submit and remain on this page 3 EZ

How to Attach Supporting Documents to Your Application
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You may add a short description to the file you have selected. Click the button
marked “SUBMIT” to save and stay on this page if you wish to upload additional documents. If
you wish to move back to the main page, you may select that option as well.

§
Home Announcements Calendar Programs Grants NM Centennial About Us Contact Scrapbook Support ‘
Signed in as Applicant
Your Account | Sign Out Seeking
fo understand
All Applications e
Who we are
Who we
hope
Application Main Application Narrative Budget Form Scholar's Forms Supporting Documents Print-Ready PDF of Application e
--= Click here for instructions -
There are no supporting documents attached to this application.
Upload a New Supporting Document: | ("Choose File ) [%| 4747440725_...d08e38.jpg
Description: Here is a JPG image to support this grant
application. p
What would you like to do now? Please chooose from the list below and then click SUBMIT
(Submit and remain on this page BN susmr |
If your file is too large, you will see the following error message.
Home Announcements Calendar Programs Grants NM Centennial About Us Contact Scrapbook Support

Signed in as Applicant
Your Account | Sign Out

All Applications

Application Main | Application Marrative | Budget Form | Scholar's Forms = Supporting Documents | Print-Ready PDF of Application

= https:/ /amhum.org
‘\ Could not upload SolisBirthdaylnviteOne2010.pdf. File
3 was probably too large! 500k is the maximum

allowable file size.
( y
( OK )

--- Click here for instructions -

If your file is not a type supported by this system, you will see the following error message.
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Home Announcements Calendar Programs Grants NM Centennial About Us Contact Scrapbook Support

All Applications

1: My New Grant

Application Main | Application Narrative | Budget Form | Scholar's Forms | Supporting Documents | Print-Ready PDF of Application

--- Click here for instructions ---

https:/ /nmhum.org

é \ Sorry, your upload is not an allowed file type. Please
% see the list in the instructions for allowed file types.

( OK )

To ensure your files are the right type and size, you can use the “list view” or “detail view”
option on your computer to see all the relevant information for a given file (look under columns
labeled “size” and “kind”).

v Halli |& Desktop
4| » @ SSELLLJ i Lo SN - B2 Q
¥ DEVICES = Mame 4| Date Modified Size Kind
:.'! Macintash HD r 4747440725_09%fed0Be3B.jpg Aug 16, 2010 9:37 PM 131 KB JPEG image
B iDisk |*| Amtrak - Reservations = Confirmation.pdf Jul 24, 2010 10:20 AM 57 KB Portab... (PDF)
= BeforeAppraisal.rtf Aug 28, 2010 4:07 PM 4 KB Rich T...ormat
Lln i BronzeAward.doc Aug 11, 2010 10:10 AM 66 KE  Word ...t (.doc)
ﬁ-;ﬂi&-—_l Camino Real draft ... HPD=7000-001.doc Aug 27, 2010 5:20 PM 78 KB Word ...t (.doc)
& iforani & Cinnabar Books- H...ost to write a book?  Jul 28, 2010 9:55 PM BKE  Web L..ocation
'z"f‘!*"‘PP““'“""L [* documentary_script.pdf Jul 28, 2010 9:52 PM 504 KB Partab... (PDF)
“’ Documents CBARPA nominatio...HPD-7000-004.doc Aug 27, 2010 5:20 PM 86 KB Word ...t (.doc)
*| fz3_win_main-small.png [* historicaldocume02 banduoft. pdf Nov 17, 2008 6:24 AM 45.9 MB Portab... (PDF)
= ~—Well_Woman_Carehtml | Membership info sheet.doc Aug 21, 2010 10:47 AM 143 KB Word ...t (.doc)
] CafePressinfo.txt [% nrbl6a.pdf Apr 24, 2009 1:29 PM 23 MB Portab... (PDF)
(%) 4747440725_09fed08e38.jpg [*| QueenellenEnterprises-2010-043.pdf Aug 26, 2010 9:26 AM 45 KB Portab... (PDF)
¥ SEARCH FOR L ;] Read In Free Time Sep 25, 2009 12:22 PM - Falder
() Today :, RockArtPriests. pdf Jul 10, 2010 11:02 AM 3.9 MB Portab... (PDF)
- |¥| SolisBirthdaylnviteOne2010.pdf Aug 25, 2010 11:10 PM 721 KB Portab... (PDF)
(L) Yesterday
=) Past Week i
All Images ¥

1 of 15 selected, 402.52 GB available

When a file has successfully uploaded, you will see a link to that file, along with the short
description you wrote. You will also see the option to upload another supporting document.
There is no limit to the number of supporting documents you can upload with your application.

To delete a file, click the check box next to the line of text that says Check box and submit form
to delete.” Click the button marked “SUBMIT.”
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3

Home Announcements Calendar Programs Grants NM Centennial About Us Contact Scrapbook Support ‘
Signed In as Applicant
Your Account | Sign Qut Seeking
ta understanc
All Applications ikl
Who we are
Who we
hope
Application Main Application Narrative Budget Form Scholar's Forms Supporting Documents Print-Ready PDF of Application r ey

--- Click here for instructions —

Supporting Document #1: | 474744072509fed08e38.jpg
This is a JPG to support this grant application.
Attached to grant on 30 Aug 2010, 11:04pm MT
Check box and submit form to delete ¥

Upload a New Supporting Document: | (‘choose File ) no file selected

Description:

P

‘What would you like to do now? Please chooose from the list below and then click SUBMIT

[ Submit and remain on this page o | m

You will get the following confirmation message when your file has been deleted.

H Announcements Calendar Programs nts NM Centennial About Us Contact Scrapbook Support

Signed In as Applicant
Your Account | Sign Out

All Applications

Application Main | Application Narrative | Budget Form | Scholar's Forms | Supporting Documents | Print-Ready PDF of Application

--- Click here for instructions -—-

https://nmhum.org
474744072508fed08e38.jpg has been deleted!

OK

( )
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Step 8. Looking at the printable version of the application.

At any time, you may click on the link to generate a “Print Ready PDF” of your application.

This is a good way to proofread your application, and also to see at a glance whether the
participating scholars have approved their roles. You will need to have the free Acrobat Reader
to see this document, or some other application (like Preview, on Mac OSX) that can open and
interpret PDF documents. This document cannot be edited.

i,  New Mexico Humanities Council

= C . .

Grant Application Form

(Mini or Regular Grant)
NMHC Use Only Total Amount Requested: 6740.00

Total Amount of

Application Number: Matching Contribution: 101090.00
Application Deadline: 1 Oct 2010, 5:01pm MT
Award: PDF Generated: 30 Aug 2010, 11:06pm MT

Project Title: My New Grant
Pm}ect Description: This is a new application for a grant. When | click "save new application” it will take me into
the full form for the online grant application.

Sponsoring Organization:

Organization NOT on the List

Description: This company is sponsoring this grant for the following reasons. 1) Because we are 2) Because it conforms with our
mission.

Mission: The mission of this organization or this ad hoc committee and how it dovetails with the purpose of this grant.

3 Johnson St. , Silver City NM B6952

email: ReaEmail @yourcompany.com; tel: 505-111-2222; website: http://fyourcompany.com

Project Director:

Suzie Cream Cheese; Executive Director, Cream Cheese Lovers, Intl.
2020 Happy Blvd , Jal NM 86321
email: ellen@queenellen.com; tel:

New Mexico Humanities Council documentation for online grant application
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If a scholar or other participant has not approved their role in your program, you will see a red

warning message. If a request for approval has been sent, that information will also be included

as well as the time the request for verification was sent.

Links to all supporting documents will be listed on the final page of this print-ready PDF.
slolls) [¥| NMHC-GrantApp-MyNewGrant-.pdf (page 2 of 12)

Previous  Next Zoom Move Text Select  Annotate Sidebar Search
S r .
—
Project Director: I‘

Suzie Cream Cheese; Executive Director, Cream Cheese Lovers, Intl. NMHC-GrantAp...

2020 Happy Blvd , Jal NM 86321
email: ellen@queenellen.com; tel:

Fiscal Agent:

Mr. John Q. Smith; Owner, John Smith Accounting
12 Applewood Lane , Santa Fe NM 85105

email: johnsmith@smith.com; tel:

Contact info NOT APPROVED

Project Formats:

_X_Conference _X_ Exhibit ___ Lecture(s) _X_ Radio Program

___Reading/Discussion _X_Workshop __ Film or Video Discussion ____ Symposium 3
___Panel Discussion ___ Other (explain)

___ Does program respond to a NMHC request for proposals (RFP)?

i Tl
Step 9. Submitting the grant as a draft for consultation.

Consultation with the NMHC Grants Administrator is a required step of the grant application
process. Whenever you are ready for the Grants Administrator to review your application, you
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may submit this application for consultation by navigating to the Application Main Page and
selecting the appropriate item from the pulldown menu at the bottom of the page, the clicking
the button marked “SUBMIT.”

This action will notify the Grants Administrator to look over your application in progress

and also notify any listed scholars or program participants to approve their roles. If you add
more scholars to your application after the first time you submit this application as a draft for
consultation, you must submit it as a draft again to ensure that each participant receives an
email notice to approve his/her role. Each participant receives only one email. If a participant
does not receive an email for approval (or accidentally deletes it), you must delete that
participant from your application, add him/her again, and submit the application as a draft again.

0.0 My New Grant - Grants - Online Grant A_pplication - New Mexico Humanities Council : 8

to the Scholar's Forms page by education @publiclands.crg

5
. communication only}
clicking the Scholar's Form tab at top.
Institutional Affiliation (if
any} | this is the evaluator's institutional affilitation
Please do not exceed 100
words.

Education and degrees
Please do not exceed 100 | this is the evaluator's education and degrees
words.

[ None ]

Sawve changes and remain on this page

Save changes and go to the NEXT page: Application Narrative Form
¥ Submit application as-is for DRAFT REVIEW to the Grants Administrator AND notify associates to electronically sign their forms

SUBMIT

Application Form Main Page Instructions

STEP ONE: FILL OUT THE FORMS

Fill out this application as completely as possible. To complete this page, you must be able to describe the humanities pregram you are planning, and which people
will be involved in what ways. You must involve the following essential personnel:

When you click the “SUBMIT” button to submit the application as a draft for consultation, you
will see the following message:

Home Announcements Calendar Programs Grants NM Centennial About Us Contact Scrapbook Support

Signed In as Applicant
Your Account | Sign Qut

All Applications
Application Main | Application Narrative | Budget Form | Scholar's Forms | Supporting Documents | Print-Ready PDF of Application

% https://nmhum.org
l Crant Application changes submitted and saved. Your
\ DRAFT application has been submitted and the Grants

Administrator has been notified to review the

--- Click here for instructions ---

application. Additionally, emails requesting signatures
from the people associated with the application have
been sent.
(
0K

. )
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Step 10. Participants must approve their roles and verify their information.

Each person you have listed will receive an email similar to this one. He or she must click on
the link before the grant submission deadline, and follow the instructions in the email and at the
destination webpage to “sign” the application.

PLEASE APPROVE YOUR ROLE IN My New Crant — Inbox

-

u i e o = —1 v"
Dol et Junk I!tphr Reply All Forward Prirt Ta Do

From: Applicant, Test <wabmasten@quesnallen.coms
Subject: PLEASE APPROVE YOUR ROLE IN My New Grant
Date: August30, 2010 1120902 PM MDT
To: Suzie Cheesa <allen@queeanellan.coms
Reply-To: Applicant, Test <webmaster@queenallen.coms

L
. -
§

Mew Mexico Humanities Council

From: Applicant, Test
On: 30 Awg 2010, 11:09pm MT

Your name has been associated with a Mew Mexico Humanities Council grant application:
My New Grant

Program Director(s): Suzie Gream Chaase

Your role: Project Director

Your approval Is required BEFORE 1 Oct 2010, 5:01pm MT.

Please click on the link below 1o review and approve your rola in this humanities program, and 10 approwve your contact
Information:

Link: hiipnmhum.crgigrantsfapplication/approve phpfeoni=gHeBFAEDdx X5 9x 32 66xX11

You *must approve the information in order for the appiication 1o be considened for funding. Please have the EMAIL ADDRESS
THAT RECEWED THIS EMAIL handy in order to view your form.

Thanks, and have a wonderiul day!

NMHC - New Mexico Humanities Council
amail: info@nmhum.ong
wab: nmhum.grg

Email and conlents (c)2010. All ights resened.

The link will take the participant to the following page. The scholar, fiscal agent, or project
director must enter the email address at which they received their email, then click on the button
labeled “Click to Submit.”
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&l 1 Announctments Calendar Progrims Grants NM Centennial About Us Contact Serapbook Support .
[ Login Mew | Register (Why?) |
Seeding
Flease enter the email address that received the approval notification link: .
1 W e were

ellen@queeneiien com P
1 Who we
SO —

How to approve contact information

Update your contact information, educational and insitutional affiliations as nesded, then oick the submit button to save the information .

‘When you are satisfied that the information is perfect, chedk the "approve contact information™ box and click submit. This will "lock in® your contact info for all NMHC
applications, speaker's catalogue, ete.... wherever your contact info may be necessary.

You will nat be able to alter this record after signing it.

MNote that your contact info may be part of PUBLIC RECORD when you are associated with any funded projects, so keep that in mind when filling out physical addresses
i particular,

Note also that two emall address fields are provided -- one Is *private” and will only be avallable to NMHC Staff and other people assodated with your project. The othier

email fleld is "public™ and may be used in publicly avallable web pages. You do not need to fill sut both == it is strictly an option for those who may wish to keep their
personal email cut of the public realm

How to approve "Scholar's” information (if applicable)

Update the three
i porfect, check &

sholars contribution™ fiekss (if they are applicable and shown ) then click submit to save the information. When you are satisfied that the information
" gign/approve scholars™ boa and click Submit.

This is the squivalent of SIGNING YOUR SCHOLARS FORM and approving your association with this particular grant project. Your electronic "signature™ is REQUIRED by
the time the grant application ks dug, or the program may not receive funding, If you have questions, phease contact the Program Director(s) for this grant application,
or the NMHE Grants Administrator,

Back to top

The scholar will be directed to this page. At the top of the page is their name and role, the grant
title, and the full description. There is also an email link for contacting the applicant with any
questions. The scholar must ensure this form is complete and correct.
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Crants — Online Grant Application — New Mexico Humanities Council

Suzie Cream Cheese
Role: Project Director
Grant: My New Grant

Grant-writer: Applcant, Test (wehmaster@quesnslien com)
Program Directar(s}:
Suzie Cresm Cheese

--- Click hers for instructions ---

Maka changes by editing the fiskis in tha form below.
Social Titia

First Hame | |Suzie

Middle Nama | Cream

Last Name | Cheese

Email (Private - far NMHC ication anly} =

Email (Public - may be displayad toweb visitors} |
{optianally replaces primary email address when | ellen@queanalien.com
publicly displayed with funded program materisl}

Website | hitp://creamcheese.com

Grganization | |Cream Cheese Lavers, Intl

Title | |Execative Diractor

Homa Phane

Work Phone | [505.666-4444

Fax | |505-443.5754

Cel Phone

Street | | 2020 Happy Bivd.

Street 2
city | 2l
State | [NM

Zip/Postzl Code | (86321

Country | [US

Institutianal Affilistion {if 2y} | [euzie is = regent of the University of Cresm Cheese. Sne i the
fisase do naf axceed 100 words. | |ewecutive director of Cream Crieese International and serves on the
|bozrd af the Cream Cheesz Experts of the Warld,
| 2l

Education and degrees | [Ba. Cheesiness, University of Cream Cheece
Fiense oo nat exceed 100 words. | [MS- Cheesz Esting, Université de Neufchatel
|PAO- Advenced topics | Creaminess, University of Wisconsin
| |

Pease spaciy your contribuition to this project | fA the project director, B, Cheesa wil petform the following duties: |
Piease do nat exceed 250 words. | (1) this duty
12 that duty
3] the other tning
|4) watch your word countitl

Experience relevant to this project | [Refevant to this project i your key phrase. Agsin, don't ekzeed the
Plezez da not exveed 250 words. | |word count. We'll tell vaut!

This informaticn sum
grant and allows tf

Description: This s 2 naw apelication far 2 grant. When [ cfick "save new apglication” it will take me inta the full form for the anline grant applicstion

[ Login Naw | Register (Why3) |

The applicant can edit
any of this information.
Upon-signing this form;

‘the appiicant or project

director can make no
further changes. If
changes are desired,
the applicant must
delete this scholar's
form and create a new
one from scratch.

e me e
W v v
e

At the bottom of the page, the scholar must check the box to approve and “sign” the form, then

click the button labeled “Click to Submit.” If the scholar does not choose to check the box to sign

the form, he or she can still click the “Click to Submit” button, and it will save but not finalize the
changes. The participant can use the same process to approve this scholar’s form at a later

date, using the link provided in the original email.
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Exper'i?l:lce r':levarnt m;nigié’mjfﬂm Relevant to this project is your key phrase. Again, don't
i lilidS ones: exceed the word count. We'll tell you!!

Publications, Products, Awards & | [anain RELEVANT is the key phrase. Since this grant is for a
Recognition relevant to this project | | manities program, Dr. Cheese's highly-touted studies on
Flease do not exceed 250 Words. | | craaminess published in the journal The Physics of Cream may
not be relevant, but her cheese-based poetry might be.

Confirmation Code | Request for "signature” sent: 30 Aug 2010, 11:09pm MT

Electronic "Signature™:  check this box and click submit to electronically approve and "sign” your form. ¥

Request for general approval sent: 30 Aug 2010, 11:09pm MT

ey« 2

How to approve contact information

Update your contact information, educational and insitutional affiliations as needed, then click the submit button to save the information.

When you are satisfied that the information is perfect, check the "approve contact information” box and click submit. This will "lock in" your contact info for all NMHC
applications, speaker's catalogue, etc.... wherever your contact info may be necessary.

You will not be able to alter this record after signing it.

Note that your contact info may be part of PUBLIC RECORD when you are associated with any funded projects, so keep that in mind when filling cut physical
addresses in particular.

Note also that two emall address fields are provided -- one is "private" and will only be available to NMHC Staff and other people associated with your project. The
other email field is "public" and may be used in publicly available web pages. You do not need to fill out both -- it is strictly an option for those who may wish to keep
their persenal email out of the public realm.

How to approve "Scholar's" information (if applicable)

Update the three "scholars contribution” fields (if they are applicable and shown} then click submit to save the informatien. When you are satisfied that the
information is perfect, check the "sign/approve scholars" box and click submit.

This is the equivalent of SIGNING YOUR SCHOLARS FORM and approving your association with this particular grant project. Your electronic "signature” is REQUIRED
by the time the grant application is due, or the program may not receive funding. If you have questions, please contact the Program Director(s) for this grant
application, or the NMHC Grants Administrator.

He or she will see the following confirmation message.

Home Announcements Programs Grants NM Centennial About Us Contact Scrapbook Support

[ Login Now | Register (Why?) ]

https:/ /nmhum.org

Mr. Dreww Gomber info updated. Your scholar's form
has been approved and *electronically* signed. Thank
you!

( oK )

i —
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When the participant has signed the form, the signature with a time and date stamp appears
in green at the bottom. This form can no longer be edited. If edits are needed, then the entire
scholar’s form can be deleted from the application and re-entered from scratch.

Grants - Online Grant Application - New Mexico Humanities Council

Home Announcements Calendar Programs Grants NM Centennial About Us Contact Scrapbook Support '

[ Login Now | Register (Why?) ]
Seeking
¢ to understand
Dr. Suzie Cream Cheese T
Role: Project Director Who we are
Grant: My New Grant Who we
hope
Grant-writer: Applicant, Test (webmaster@gueenellen.com) wbe
Description: This is a new application for a grant. When 1 click "save new application" it will take me Into the full form for the online grant application.
Program Director(s):
Dr. Suzie Cream Cheese
Name | Dr. Suzie Cream Cheese
Email (Private - for NMHC :nmmun\c:}\l‘:r)\ ellen@gueenellen.com
Email (Public - may be displayed to web
visitors)
(optionally replaces primary emall address | ellen@gueenellen.com
when publicly displayed with funded program
material)
Website | http://creamcheese.com
Organization | Cream Cheese Lovers, Intl.
Title | Executive Director
Heme Phone
Work Phone | 505-666-4444
Fax | 505-443-5754
Cel Phone
Street | 2020 Happy Blvd.
Street 2
city | Jal
State | NM
Zip/Pestal Code | 86321
Country | US
Institutional Affillation (if any) | Suzie is a regent of the University of Cream Cheese. She Is the executive director of Cream Cheese International and serves on the board of the
i £ 100 words. | Cream Cheese Experts of the World.
BA- Cheesiness, University of Cream Cheese
MS- Cheese Eafing, Université de Neufchatel
PhD- Advanced topics in Creaminess, University of Wisconsin
Please specify your contribution to this project | As the project director, Dr. Cheese will perform the following dutles:
Pizase di ceed 250 word 1) this duty
2) that duty
3) the other thing
4) Watch your word count!!!
Experience relevant to this project | Relevant to this project is your key phrase. Again, don't exceed the word count. We'll tell you!!
Publications, Products, Awards & Recognition | Agaln, RELEVANT is the key phrase. Since this grant is for a humanities program, Dr. Cheese's highly-touted studies on creaminess published in
relevant to this project | the journal The Physics of Cream may not be relevant, but her cheese-based poetry might be.
Please do not exceed 250 words.
Confirmation Code | "Signed" on 30 Aug 2010, 11:1dpm MT
Electronic "Signature™  Signed on 30 Aug 2010, 11:14pm MT.
Back to top

As each scholar signs their scholar’s form, the applicant will see the green “signatures” on the
online application and in the print-ready PDF.

If the scholar’s form is correct and complete, but unsigned, the applicant can still print the
appropriate pages of the PDF document and have the scholar sign the paper copy. The paper
copies can be scanned and included as supporting documents, mailed to the NMHC, or turned
in in person. Contact the Grants Administrator if this is the case. Likewise if a scholar does not
have an email address, he or she can sign the printable PDF and the applicant can submit the
scholar’s forms as hard copies.
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Step 11. Submit the final, complete application for review by NMHC reviewers.

When all participants have signed to approve their roles as scholars and there are no “red
flag” warnings, the applicant will see a new option on the pulldown menu at the bottom of the
form on the Application Main page. This option is “Submit entire application as a COMPLETE
APPLICATION to NMHC AND notify Project Director and Fiscal Agent to sign the application.”

Select this option and click the button labeled “‘SUBMIT.”

ann

My New Grant - Grants - Online Grant Application - New Mexico Humanities Council

g

Sponsoring Organization(s)

Add Sponsoring Organization(s)

Project Director(s)

To add or edit Project Director(s), please go to
the Scholar's Forms page by clicking the
Scholar's Form tab at top.

Fiscal Agent

Project Format(s)

A0Aa0®

(aful

o

Name

Emall (Private - for NMHC
communication only)

Institutional Affillation (If any)
Please do not exceed 100 words.

Education and degrees
Piease do not exceed 100 words

Electronically Signed/Approved

Confirmation Code

Remave

& Conference

Exhibit

Lecture(s)

Radio Program

Reading/ Discussion
Workshop

Film or Video Discussion
Symposium

Panel Discussion

Other (explain)

[ Does program respond to a NMHC

If OTHER, explain format
Please da not exceed 20 words.

B Organization NOT on the List Check here to delete upon save -- no warning! [

Click on this text or the “+" button to add Sponsoring Organization(s)

Dr. Suzie Cream Cheese

ellen@queenellen.com

Suzie Is a regent of the University of Cream Cheese. She Is the executive director of Cream Cheese

International and serves on the board of the Cream Cheese Experts of the World.
BA- Cheesiness, University of Cream Cheese

MS- Cheese Eating, Université de Neufchatel

PhD- Advanced topics in Creaminess, University of Wisconsin

"Signed" on 30 Aug 2010, 11:14pm MT

Click here to edit Mr. John Q. Smith
Reguest for "signature” sent: 30 Aug 2010, 11:09pm MT

(] Check this box to delete upon save -- no warning

request for proposals (RFP)?

Humanities Scholars Who Will Participate

To add or edit scholars, please go to the
Scholar's Forms page by clicking the Scholar's
Form tab at top.

Evaluator

To add or edit evaluator(s), please go to the
Scholar's Forms page by clicking the Scholar's
Form tab at top.

Name

Emall (Private - for NMHC
communication only)

Institutional Affiliation (if any)
Please do not exceed 100 words.

Education and degrees
Piease do not exceed 100 wards

Electronically Signed/Approved

Name

Email (Private - for NMHC

Mr. Drew Gomber

visitorcenter@publiclands.org

This Is the scholar's affillation

This |s the scholar's education & degrees

"Signed" on 30 Aug 2010, 11:16pm MT

Dr. Michael Golston

org

commm ion only)

Institutional Affillation (If any)
Pease do not exceed 100 words.

Education and degrees
Pease do nat exceed 100 words

Electronically Signed/Approved

this Is the evaluator's Institutional affilitation

this Is the evaluator's education and degrees

"Signed" on 30 Aug 2010, 11:15pm MT

‘What would you like to do new? Please chosose from the list below and then click SUBMIT

[(Submit entire application as a COMPLETE APPLICATION to NMHC AND notify Project Director and Fiscal Agent to sign the application | 3 ]

Sand pmail ta sducatinn@nubliclands aro

Upon submitting your final application, you will receive the following confirmation message:

New Mexico Humanities Council documentation for online grant application
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All Applications

Application: My New Grant

Ive | Budget Form | Scholar's Formis | Supporting Documents | Print-Ready PDF of Application

The Project Director and Fiscal Agent will receive emails notifying them that their signatures are
required before the grant deadline to be considered for funding. This process is similar to, but
simpler than, approving a scholar’s form. The application must be signed by both participants
before the grant deadline. If you are submitting close to the deadline, ensure you are allowing

https:/ /nmhum.org

Grant Application changes submitted and saved. Your
COMPLETE application has been submitted and the
Grants Administrator has been notified. Additionally,
the Project Director and Fiscal Agent have been
emailed that they will need to electronically "sign” the
application as a whole in order for it to be considered
FIMAL. If the electronic signatures are not completed
before the due date, the APPLICATION WILL NOT BE
COMNSIDERED FOR FUNDING, although you will able to
resubmit the same application for a future grant

deadline.

enough time for both participants to receive and respond to these emails.
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APPROVE FIMAL NMHC CRANT APPLICATION: My New Grant phic orders

] b < - (=] W

=
D ltr Junk Reply Reply All Forward Print Tor Dy

From: Apglicant, Test <webmasier@gueanalien.coms
Subject: APPROVE FINAL NMHC GRANT APPLICATION: My Now Grant
Date: August 30, 2010 111828 PMMDT
Ta: Surie Choese <ellen@quesnailen como-
Reply-To: Applicant, Test owebmasier®queanalben coms

E l\'-'J_:
.

Mew Mevico Humamtics Coanal

From: Applicant, Test
On: 30 Aug 2010, 11:18pm MT

You will need io elecironically *sign® the following grant application as whaole:
My Naw Grant

Project Direcior(s): Dr. Suzie Gream Gheese
Fiscal Agent: Mr. John Q. Smith

Your role: Projeet Director

Your approval of this application is required BEFORE 1 Oct 2010, 5:01pm MT.

Plaasa click on the link balow o reviaw and tha grant applicaton:

Link: hp.iinmhum grgigrantsfapplicationporovelin php teonl=Go FEcDBLuXSHAR 66001 1

You "must approve the application in onder for the application 10 ba considerad for funding, Pleass have the EMAIL ADDRESS THAT RECENVED
THIS EMAIL handy in order 10 view te applicasion,

Thanks, and have a wonderul day!
HMHC - Now Maxico Humanitios Councll
amall; infg@nmhum org

web: pmhum.prg

Emumil and sonfonts [el20710, Al n'g."lle.' RSO

The grant cannot be edited at this point, but the Fiscal Agent and the Project Director can
download a completed application for their records. If additional changes are required

to the grant before the grant deadline, please contact the Grant Administrator for help. If
the final application is not signed or completed by the grant deadline, then the grant will
automatically “roll over” to the next deadline for that type of grant.
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Home Announcements Calendar Programs Grants

Grant: My New Grant

You: Dr. Suzie Cream Cheese
Your Role: Project Director

Grant-writer: Applicant, Test (webmaster@queenellen.com)

Program Director(s):
Dr. Suzie Cream Cheese

Signatures: Project Director:
Dr. Suzie Cream Cheese Date: 30 Aug 2010, 11:20pm MT

Fiscal Agent:
UNSIGNED

Back to top

About Us Contact Scrapbook Support

[ Login Now | Register (Why?) ]

Grant Description: This is a new application for a grant. When I click "save new application” it will take me into the full form for the online grant application.

Click here to download and view the complete grant application as a PDF document.

Agreement: By signing and submitting this application, the authorizing official of the applicant organization, the project director, and the fiscal agent are 1) providing the
required certifications regarding disbarment and suspension, and compliance with the nondiscrimination statutes as set forth in the INSTRUCTIONS O
CERTIFICATION, indicating that the applicant is eligible to receive federal funds, and 2) agreeing that any funds awarded by NMHC will be used for the purpuser.
set forth herein, unless changes or revisions are subsequently approved in accordance with applicable policies of the New Mexico Humanities Council.
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